
Setting up a company in QuickBooks is the first and most important step to start managing your business 

finances. It begins by opening QuickBooks and selecting the option to create a new company. QuickBooks will then 

guide you through a step-by-step setup process using the "EasyStep Interview." You’ll be asked to enter basic 

information such as your company name, business type (sole proprietorship, partnership, corporation, etc.), industry, 

address, and contact details. After that, you’ll choose your fiscal year start date and how you want your accounts to 

be managed—this helps QuickBooks customize settings to suit your business. 

Next, you'll set up your chart of accounts, which is a list of categories to track your income, expenses, assets, and 

liabilities. QuickBooks can generate a chart of accounts automatically based on your industry, or you can customize 

it. You also need to set up customers, vendors, products or services you sell, and starting balances (if you're moving 

from a manual or another system). Finally, you can connect your bank accounts to QuickBooks so transactions are 

imported automatically. 

Once the setup is complete, QuickBooks is ready to help you create invoices, manage bills, track 

sales, generate financial reports, and monitor your business performance—all from one place. The 

process is user-friendly and doesn't require deep accounting knowledge, making it easy for business 

owners to manage their books efficiently. 

Below are the step-by-step instructions to set up a company in QuickBooks (especially for 

QuickBooks Desktop or QuickBooks Online), explained simply and clearly: 
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A. Company File Setup 
● Create a new company 

● Select Advanced Setup 

● Company Name , tax id , address, email, 

website 

● Select Industry 

● Company Organization 

● Fiscal Year 

● Password 

● Create your company 

 

B. Customizing For Business 
● Sale: Product, Service or Both 

● Sale Tax 

● Create Estimate 

● Progress Invoice 

● Manage bill 

● Tracking inventory 

● Tracking Time 

● Employees 

● Chart of Accounts 

● Date Tracking your finance 

● Tick unticked Chart of Accounts 
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B. Customizing For Business 

 

 



 

 

 

 

 

 

 



 
 

 



 



 



 

 

 



 
 

 
 



 

 

 

 

 

 

 

 

 

 

 


